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1 BBeaeHue. KpaTkoe onncaHue cUMCTemMbil.

OpenMeetings — cepBep i MpoBeAcHUST KOHGEPESHITNI B JIOKATLHON CETH WU
cetn MHTEpHET, KOTOPBIM IMO3BOJSET MCIONB30BaTh 1 3Toro Bam WMHTepHeT-
opaysep u tutarud Adobe Flash Player. CepBep mo3BomsieT co3maBarh pa3HbIC THITHI
KOMHAT, OT BBIOOpa KOTOPBIX OyAET 3aBUCETh cioco0 oOmeHus. [ o0IeHns MOXHO
UCIOJIb30BaTh MUKPO(DOH, HAYIIHUKU MM KOJIOHKH. ECTh BO3MOKHOCTH MOKa3bIBaTh
JIOKYMEHTBI, pUCOBaThb IpauKy, MOKa3blBaTh CBOM HKpaH JAPYrMM Yy4YacCTHUKAaM,
nepeiaBaTh yIpaBJIEHUE CBOMM SKPAaHOM, a TaK e YIPaBIATh 4yKUM. Tak ke ecTb
BO3MOXHOCTb 3aIIMCATh MPOXOIAIIYIO JICKIHUIO I €€ NalbHEHMIIEro IpoCMOTpA.
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2 OcHoOBHbIe PYHKLMUMN CUCTEMBI.

2.1 Pea2ucmpauyusi Hoeo20 nosib3oeamejisi

Jus  Toro, 4TOoOBI  BOMTM B  KOH(EpPEHLHIO, HEOOXOAHMMO  OBITh
3aperucTpUpPOBAaHHBIM B cuUcTeMe nojb3oBareneMm. I[lponenypa perucrpauuu (ecnu
aJIMUHUCTPATOpP HE 3alpPEeTUIl TaKyl0 BO3MOXKHOCTbH) OCYIIECTBISETCSA MPHU HATUYHUU
paboTarollero AlrKa 3JeKTPOHHOM nouThl. B okHe peructpauuu (PucyHok 2) HyKHO
BBECTH CBOM peaibHble UMs U Gamunio. [lone «monb3oBarenb:» 3a1aéT YHUKAJIbHOE
UMs TI0JIb30BATeNsl, TaK Ha3bIBaeMblid, JOTUH. [lofisg «maponb:» M «IOBTOPUTH:»
JOJKHBI COBIAJATh ISl YCIENIHOTO co3nanus mnapoisi. Ilocie Toro, kak Oyaer
Hakara KHomka «PeructpupoBarb», IOJNB30BATEN0 MNPUAET MHCbMO Ha SLIUK
AJIEKTPOHHOM TOYTHI CO CCBUIKOM TMOJATBEPXKICHHUS. YCIECIIHO TMOATBEPIUB
pPErUCTpalMI0, MOXHO 3axoauTh B cucremy (Pucynok 3). B MeHIO BXojga MOXKHO
BEIOWpATh KadecTBO wucxomasmero mortoka (Quality), Tak ecniu mmpwHaA KaHaia
NO3BOJISIET, HApUMEp, CEPBEP M KIHWEHT HAXOMATCA B JIOKAJIBHOM CETH WU C
OBICTPBIM UCXOASIINM Tapu(oM poBaiisiepa, TO ClIeayeT BIOUparh best.
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Pucynok 2: Oxkno pecucmpayuu Pucynox 3: Bxoo 6 cucmemy

2.2 [domawHsis cmpaHuuya

C nomamneit crpanuubl (Pucynok 4), Bel Moxxere nepeiit Kk koHpepeHIuu (Ha
PUCYHKE KpacHbIM - 2), 3alylaHupoBaTh KoH(epeHuuto (3), U3MEHUTb CBOE
nzoopaxxenue (4), MomMeHsATh HAcTpoWku mnpoduis (5), a Tak ke OOMEHUBATHCA
TEKCTOBBIMU co00mIeHusAMHU. [lone 6 moxa3piBaeT MCTOPUIO COOOLIEHUH, B mosue 7
BBOJIUTCSL co00IIEeHnE, KoTopoe Bbl XxoTuTe oTnpaBuTh (kHOMKa 8). MeHto 1 ciyxur
JUISL TIEPEX0/1a MEXKY 3aJadyaMu.
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Pucynoxk 4: Jomawmnas cmpanuya

2.3 3anucu

[Tonp3oBaTens cHCTEMBI MOXKET CJENaTh 3allUCh CBOEr0 HKpaHa BO BpeMs
KoH(epeHuu. s 3TOro y Hero JOKHO ObITh MPaBO Ha HCIOJIB30BAaHHUE JAHHOU
¢yHkuuu. OKHO €O CAETaHHBIMU 3alMCAMM BBINVILAUT Kak Ha cHuUMKe (PucyHok 5).
OO6nacte 1 conmepKUT CHHUCOK XpaHMMbIX 3anuceid. B obmactu 3 oroOpaxkeHa
uHpoOpMaIsA: Ha3BaHUE, UINTENbHOCTh, Jara 3amucu. Ha 2-if obmacTu MOXHO
npourpath Buaeo (2a — 3amyctuth, 2b - octaHoBuTh). KHomkm 4 m 5 naror
BO3MOXXHOCTb COXPAaHHUTb BUJIEO B (popmarax avi u flv cooTBETCTBEHHO.

Npodwne | Bexog | Oumfika?

OpenMeetings

[2] Recarding 15.11.2010 10:56139

1

i
Home drive size
Publc drive size

Recording 15.11.2010 10:56:3%

Length 1 min 38 sek
Date 15,131,200 10:58 3
Room buwas RakdengsLMA
A - i
[ 10 min 1 min X
3% |3 I ruv I Te}

Pucynox 5: 3anucu



2.4 Y4yacmue 8 KOHhepeHyusIxX

st Toro, 4toObl MPUHATH y4yacThe B KOH(EPEHIMH, HYKHO MEPEeHTH B MEHIO
«KomHuate», BRIOpaTh HYKHYIO KOMHATy U HaXkaTh KHONIKY «Bxom» (PucyHok 6).
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Pucynok 6: Cnucok komnam

Ilepen tem, kak Bbl BOWIETE B KOMHAaTy, IOSBUTCS OKHO JUIsI IPOBEpKU Bamumx
ycrpoiictB (PucyHok 7), rme Bbl CMOXETE yKa3aTb, Kakue KaMepy U MHKpPO(OH
UCIIOJIb30BaTh. 3aMEPUTh YpPOBEHb MHUKPO(GOHA U TMPOBEPUTH BOCIPOU3BEACHHUE.

[Tocne Toro, kak Bbl yOemmnuch, 4To BCE YCTPOWCTBA HACTPOEHBI KaK IOJOXKEHO,
MOKHO Hakumarh KHOTIKY «K koHbepeHmum.

MpoBepbTe YCTAHOBKA MUKPOHOHa W KaMEpPB! Nepes TEM, KaK BOWTH B KOMHaTY. 3anwwure 5-
CEKYHOHOE TECTOBODE BHOEOD. Mocne anwcH MOXHO NpoMrpaTe BAOE0 W NPpOBEPHTE KAYECTBO

HameHnTs nyBanuHble yOTRpORCTES
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Pucynox 7: Buibop ycmpoticme

Bo3smoxHo, Bam OyneT 3agaH BOIpoOC, XOTUTE JIM Bbl Pa3pelIuTh TOCTYH K Kamepe
1 MuKpooHy [1s 1aHHoro cepBepa (Pucynok 8). Ciieryer OTBETUTh MOJOKUTETBHO.



Ecnu BBIOpaTh B KOHTEKCTHOM MEHIO HACTPOUKH (IIETKHYTH MPAaBOW KHOMKOW B
OKHE KOH(EPEHIIMH, OTKPBITh MYHKT «MapaMeTphl»), TO MOXHO pa3penIuTh STOT
JOCTYT JJIS CJIEIYIOIIUX CEAHCOB TAIOYKOM «3anoMHUTh» (PucyHok 9).

MapameTpel Adobe Flash Player

HocTyn K Kamepe W MUKpodoHy tﬂ:-
10.0.0.4 2anpaWWESST OCTYN K
BAWMWMM Kamepe 1 mukpodoHy. Ecin
HaMaTe "PazpewnTe", To BAC moryT
BANWCEIBATE.
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Pucynox 8: Paspewenue na
oocmyn K ycmpoucmeam

NapameTpel Adobe Flash Player

KeHbhraoeHUWAaNEHoCTE (ﬁ'

PazpewnTe 10.0.0.4 pocTyn K Bawmm
KaMepe n MukpodoHy?

@ @ PazpewnTe (% 3anpeTuTh
|¥] 3anoMHWTE

b ? i ‘ ! JAKPEITE
PucyHOK' 9 Hapamempbl
Flash




3 Cnocobbl opraHusauum KoHdepeHLUn.

3.1 Tunbi KOMHam

KoMHaTsl MOTYT OBITH HECKONBKUX pa3HbIX TUIOB. B koHbepenuun (Pucynox 10)
KQKJIBI YYAaCTHUK MOMKET CMOTPETH M TOBOPUTh. AJIMMUHUCTPATOPbl U BEIyLIUE
MOTYT ITOJIb30BaThCsl «IOCKOM», a TaK K€ AaBaTh 3TO IPABO APYTHM MOJIb30BATEIIAM.
KomHara tuna «exuus» (PucyHok 1) sBinsieTcst aHajaorom Kjiacca Wi ayauTopuu. B
HEW MOXHO IPOBOJUTH JIEKUHUH, YPOKHU. J[OCTyn K BUIEO, 3BYKY M JOCKE BEIYILIUH
IPEJOCTAaBIISAET IO MPOChOE yUaCTHHKA.
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Pucynox 10: Koughepenyus

3.2 OepaHuYeHusi

KoMHaTs! ObIBAIOT MyOIMYHBIMH, TPUBATHBIMUA U JTUYHBIMU. [lyOaudHbIe KOMHATHI
JOCTYIIHBI BCEM 3aperuCTPUPOBAHHBIM Ha cCepBeEpe Moibp3oBaressaM. llpuBarHble
KOMHAaThl JOCTYIIHBI ITOJIb30BATENSAM, BXOASAIIUM B IPYIITy, YKa3aHHYIO B HACTPOMKax
KOMHaTbl. «MoM KOMHATB» CO3JAIOTCA CAMUM IIOJIB30BAaTelIeM B KaJICHAAPE W
JIOCTYIIHBI TOJIBKO CO3AATEIII0 U IPUNIAILIEHHBIM.

Pucynox 11: Bvibop komHam

3.3 Co30aHue KOMHambI

[Tonp30BaTenp CUCTEMBI UMEET BO3MOKHOCTH CAMOCTOSITENIBHO CO3/1aTh JUYHYIO
KOMHATy JUIsi TIPOBEACHUSI COBELIAHUM WIIM JieKIud. JlJisi 3TOoro eMy HeoOXoauMo
neperiT B CBOM KalleHJapb ¢ TIiaBHOW cTpaHullbl (PucyHok 4), Ha)xaB KHONKY
«3armanupoBath». [lociae Toro, kak oTkpoercs kaideHaaphb (PucyHok 12), HyxXHO
BBHIOpaTh JICHb W BpeMsl, KJIWKHYB JICBOM KHOIKOW MBIIIM IO HUM. B aumasnore
cCo37aHus COOBITHS HYXXHO BBecTH HasBaHue (1), CKOppeKTUpOBaTh TIPH



HeoOxonmumoctu nary (2), BeiOpats Tun (3), 3amonHuTh omucanue (4), 100aBHUTH
YYaCTHHUKOB, KOTOPBIM CJIEYET OTIPABUTh MPUIIIANICHUS HA ydacTre (5 cBepxy).

OpenMeetings
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Pucynox 12: Kanenoapw
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Y4acTHAKK »

VY6enuBIINCH, YTO BCE 3aNI0JTHEHO MPABHIIbHO, HaxaTh «COXpaHUThy» (5 CHU3Y).

4 PykoBoacTBa:

4.1 lNonb3oeamens (Obwee)

JIro6ast koMHaTa B HE 3aBUCUMOCTH OT TUIIa UMeeT 3 OCHOBHBIX oOnactu (PucyHok
13):

ﬂ‘ BbIX0Q ®ain Dencrena

2

1) crnucok mojb30BaTelei,
HaxoIUXCsl B JaHHOM
komHate, 2) naocka (Buana
BceM. Bemymmit (Momepatop
WM aJMUHUCTPATOP) MOXKET
pa3pemnTh WA 3alpPETUTh
KOMY-TTHOO pHCOBaTh Ha HEM),
3) yar (3mech - aHaJOTMYeH

“4aTy Ha IJIaBHOW CTPAHMUIIE).

3HauKu pAIOM c
II0JIB30BATEIEM O3HAYalOT €T0

-npasa (Tabmuna 1).
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Pucynoxk 13: Komnama
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Y4acTHUK SIBJIETCS BEyIIUM (MOIEpaTOPOM)

§| &

Y4acTHUK UMeeT IIpaBO pUCOBATb HA JOCKC

(i

Y4acTHUK MOXKET MTOKA3bIBATh CBOM IKPaH

(& Y4acTHUK UMEET IIpaBO YIIPABJIIATH 9YKHM 3KPAaHOM BO BPpEM:A ITIOKA3a

#+B | YyacTHHK MOXKET IIEPENaBaTh BUIEO U 3BYK

Tabnuya 1: Ilpasa yuacmnukog

JloGaBuTh miam 3a0paTh MpaBO HA ACUCTBUE MOXKET BEAYIIUNA WA aAMUHUCTPATOP.
Y4YacTHUK MOXET TOMNPOCHUTh, YTOOBl €My TMpPEeIOCTaBUIM MPaBO, BHIOpaB
COOTBETCTBYIOLIMI MYHKT B MeHIO (Pucynok 14).

79 OTocnaTe NPWIMAaLWeHe
pe]
Croenate 3kpaH obwmm
ﬁ | AgMuHMCTRaTOp COBMECTHEIW NpocMOTp ALT+Shift+B
* YeTaHoBKW kamepel v mak ALT+Shift+1
8 Tecr YCTaHOBKW A0CKN ALT+Shift+2
Tecr
MNogarte 3aABKY Ha MOAEpaL W
MNonate 3aABKY Ha AOCTYN K AOCKE
MNonate 3aABKY Ha AOCTYN K KaMEPE W MWK
Cio3gate onpoc ALT+Shift+P
PezyneTaTel onpoca ALT+Shift+R
MNporonocoears! ALT+5Shift+V
M3MEHNTE HaCTROMKH, .. ALT+Shift+9

Pucynox 14: Menio nonvzoeamerns

Kpowme storo, ecth 3Hauku «coctosiuus» (Tabnuma 2).

1 @  |TIokasbIBaeT, FOBOPUT JIM yYACTHUK B TEKYIIUI MOMEHT BPEMEHH
2 W) | TI03BOJISET OTKIIFOUHTS y ce0sl 3ByK OT YKa3aHHOTO YYaCTHHKA.

3 v | [loka3pIBaeT, €CTh JIU pa3pelieHre Ha mpaBo u3 Taomuiml 1

4 % |Tlo3BoJsIeT mepe3arpy3uTh CBOU HACTPOUKHU HIIU CIIHCOK

Tabnuua 2: 3uauxu cocmosinus

3Hauku 1, 2 1 4 MOTYT BHJIHBI TaK K€ B OKHE C BUJIEO y4acTHUKA. Bua u mpasa B
KOMHAaTax MOTYT BapbUpPOBATbCs OT TUIIOB KOMHAT.

B o6Omactu JOCKM MOXKET HAaXOAWUTHCS PUCYHOK, TEKCT, JOKYMEHT M TaHEelb
uHCcTpyMeHTOB (Pucynok 15). [Tanens nuncTpyMeHTOB (1) mosiBIsSIETCS, €CM YYaCTHUK
ABJIICTCS. QJMUHUCTPATOPOM, BeAylIMM (MOAEpaTopoM) WM B cllydae, €ciH
YYaCTHMKY JAaHO TMpaBO M3MEHATh JIOCKY. 3HAukM Ha Hel 0003Ha4aroT
MOCJIEA0BATENIbHO: OUUCTHUTH JOCKY, BTOpas OYMIIAET TOJIBKO TEKYLIUH CIIaill, eciau
Ha JIOCKE MHOTOCTPAHUYHBIM JOKYMEHT, OTMEHA IOCIEIHUX JECHCTBUM, UHCTPYMEHT
BBIOOpa OOBEKTOB, yKa3arenb (MpU KIMKEe Ha 00JaCTH JTOCKH BCE YYACTHUKH YBUIISAT




0OBENEHHBIN yKa3aTeih), MTHCTPYMEHT BBIBO/IA TEKCTA, KapaHalll, pUCOBAaHUE JINHUM,
IPSIMOYTOJIbHUKOB, OBAJIOB M cTpenioK. [locne Toro, kak 00beKT ObUl pa3MeléH Ha
JIOCKE, €T0 MOXKHO OTPEAAaKTUPOBATh. J1Jisl 3TOTO HY>KHO BBIOpATh OOBEKT C MOMOIIBIO
MHCTpyMEHTa BbIOOpa. Bokpyr oObekTa nosiButcst pamka (2). Ero MoxxHO ynganuTs,
KJIUKOM 10 3Ha4Ky (3), u3MeHuTh pazmep (4).

o
MHoro-MHoro GecnoneaHoro u GeccelcneHHOro TekcTa| 3l
A HanWcan AnA NpuMepa openmestings, He unTaiTe
3T0, TAK K3K HMYEro YMHOMO TYT He HanMcaHo

| .3 A

4

Pucynox 15: [ocka

JIJisi HEKOTOPBIX WHCTPYMEHTOB TaK e JOCTynHbl HacTpoiiku (PucyHok 16),
HaxOAIIUEeCs] BHU3Y JOCKH: OCHOBHOM 1BeT JuHMK (1), IBET 3aIMBKH (2), TONIIMHA
nuHui (3), IpO3pavyHOCTh 3AIUBKHU (4), TEKCT HAKJIOHHBIN (5) U 5KUPHBIA TEKCT (6).

R e

Pucynok 16: Ceoticmea

4.2 Bedyuwezo (MoOepamopa)
[lomumMO  OCHOBHBIX  (PYHKIMH, JIOCTYHHBIX

.-3 SIECICH o MOJB30BATEII0, MOJEPATOP MOXKET JaBaTh IIPABO

il;'l}:l Jarpy3wte dain -| g @

> ” MOCPUPOBATS  JPYTHM, 100aBIATE  JOKYMEHTEL,
MmA

| = HHOMemaTL JIOKyMEHTHl Ha JIOCKYy. YIpaBleHHUE

|ﬁ Ibanez_EG_FPrestige

JTIOKyMCHTaMH OCYIIECTBIISCTCS B MEHIO
Pucynox 17: [Joxymenmul «JlokymeHnTs» psgoM ¢ MeHio «llomb3oBarenm»
m———— _ (Pucynox 17).
WmnopT daiina. Beibepute daiin Ha sawen UtoOb1 1006aBUTH HOBBIM JOKYMEHT B KOH(EPEHIIHIO,
—— HAJI0 HAXaTh HA KHOMKY «3arpy3uth (aiiy, mociie 4ero B
Bhliﬂm baiin muasore BeIOpaTh KHOTIKY «BbiOpath ¢aiim» (Pucynok 18),
a4yaTtbh

nocie storo «Hauare». IlognepkuBaercst OONBIIMHCTBO
oducHBIX (HOPMATOB, KAPTUHKU U TEKCT, PU YCIOBHUH, YTO
cepBep OpenMeetings yCTaHOBIIEH MPABUIIBHO.

! OTMeHa

Pucynox 18: Bvibop ¢atina



[Tocne Toro, Kak MOKYMEHT 3arpy’KeH U CKOHBEPTHPOBAH BO BHYTPEHHUI (popmar
cepBepoM, OoH mnosaBuTcs B criucke (Pucynok 17). KnukHyB Ha HEM, MOKHO YBUJIETh
BO3MOXHBIE JCHCTBHSI C HUM: MOMECTUTh Ha JIOCKY WIM 3arpy3uTh Ha CBOWU
komnbtotep (Pucynok 19).
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Pucynox 19: Jleticmeus ¢
OOKYMEHmMOoM

Bot npumep coBMenieHNsI HHCTPYMEHTOB «OBal», «TEKCTa» U «CTPEJKW» Ha (oHe
3arpyK€HHOTO Ha JOCKY JTOKyMmeHTa: Pucynok 20.
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Pucynok 20: Paboma c dockoii
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